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Attachment C

REQUEST FOR APPROVAL OF NEW PERIODICALS

1. Description

a. Name of Periodical.  

b. Issuing agency, bureau or other organizational unit and name and title of official requesting this approval.  
c. Frequency of Issue.  

d. Number of Pages.

e. General Content: 

f. Number of copies per issue for free distribution:

(1) Agency personnel, plus contractors directly involved in the program.

(2) External audiences: Specify quantity per audience, i.e., Congress, other Government agencies, non-Government.

g. Number of copies per issue for sale to:

(1) Agency personnel, plus contractors directly involved in the program.

(2) External audiences: Specify quantity per audience, i.e., Congress, other government agencies, non-government.

h. Estimated annual cost break down by:

(1) Salaries, materials, and other expense associated with preparing the manuscript.  $_____________ (Include costs for editing and for research and writing done by Federal staff or contract personnel to develop the material for publication.)

(2) Graphics, layout, and composition:  $________

(3) Printing, duplication and binding:  $_______ 

(4) Distribution and storage:  $________ (include specific info on mailing class and postage)

i. Appropriation(s) to be charged:  

2. Justification:
a. A comprehensive statement of the necessity for the periodical, including any specific statutory authorization for its publication.  In the absence of specific authorization, describe why the periodical is necessary in transacting the public business which the agency is required by law to undertake. 

b. Statements justifying the number of copies proposed for non-Government free distribution and explaining why distribution should be free instead of by sale.

3. Certificate of Necessity:
Each issue of the periodical, which has been approved under this Circular, will indicate certification as follows:

I have determined that the publication of this periodical is necessary in the transaction of the public business required by law of this Department.

__________________________




__________________

Marla Marvin, Director





          (Date)

Office of Intergovernmental, Public, 

   and Institutional Affairs
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