Request for Space

Requirements Documentation

Date of Request


Name of Request POC


Name of Requesting Org.


Space User Name:


Org Code/COR Code:


Required-by Date:


Duration of need:


Assigned F&O POC:


Type of Space Required (complete all that apply):

Space Type
Attribute
Quantity required
Nominal Size ea, ft2

Office
Individual Contributor, multiple occupancy




Individual Contributor, single occupancy




Secretarial-fronted managerial suite



Laboratory
Lab 1




Lab 2




Lab 3



Storage




Outside




Specific additional technical requirements associated with the requested space that are necessary to meet minimum needs. (e.g., layout or configuration, co-location needs, building, utility capability, access requirements, size restrictions, time phase of need, etc.)


Rationale supporting this request:
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