INTERLABORATORY AUTHORIZATION (ILA)

For 1830, 1831, and Administrative Work Performed by or for Another Battelle Component






2e.  Line Item/Task and Charging Information

	Line Item/Task No  01                                             
	Org Code


	Charge Code


	Project/Pool


	Completion Date

	Total Authorized **
	
	
	
	

	Original:
	Amendment:
	Total:
	
	
	
	

	Title/Description:



	Project Specific ES&H and/or Quality Requirements:



	Line Item/Task No  02                                              
	Org Code


	Charge Code


	Project/Pool


	Completion Date

	Total Authorized **
	
	
	
	

	Original:
	Amendment:
	Total:
	
	
	
	

	Title/Description:

	Project Specific ES&H and/or Quality Requirements:



	Line Item/Task No. 03                                             
	Org Code


	Charge Code


	Project/Pool


	Completion Date

	Total Authorized **


	
	
	
	

	Original:
	Amendment:
	Total:
	
	
	
	

	Title/Description:

	Project Specific ES&H and/or Quality Requirements:



	Line Item/Task No  04                                             
	Org Code


	Charge Code


	Project/Pool


	Completion Date

	Total Authorized **
	
	
	
	

	Original:
	Amendment:
	Total:
	
	
	
	

	     Title/Description:



	 Project Specific ES&H and/or Quality Requirements:




** Total line item/task authorization should equal total of the cost column in Box 2a.


2h.  Signatures
Acceptance/Approval Signatures

(Required for 1830 Project ILA’s > $100K and work funded by IR&D, CTI, LDRD, or PDM)

1830 Project ILA’s:


Authorizing Component


                      Performing Component
     Technical Administrator                Date                                       Project Manager                      Date

           Business Office                         Date                                       Business Office                       Date

----------------------------------------------------------------------------------------------------------------------------------------------

IR&D/CTI, LDRD, and PDM:

           Business Manager                         Date

For Administrative work PNWD performs for another Battelle Component (complete Box 1 only).

Instructions and Process

· Form is initiated by technical administrator, forwarded to his/her Business Office for approval and then to the ILA Administrator (P3-11).

· The ILA Administrator assigns the appropriate pool and WBS numbers, notifies the technical, administrative, and financial contacts.

· Business office must approve ILA’s funded by IR&D or CTI.
For work performed by another Battelle Component (complete boxes 2a-2h only).

Instructions and Process

· Form is initiated by the technical administrator, forwarded to his/her Business Office for approval and then to the ILA Administrator (P3-11).

· The ILA Administrator assigns the authorization number and notifies the technical and administrative contacts.

· Each financial processing, all costs will be transferred from the performing component to PNNL/PNWD.  Transferred costs in excess of the authorized amount will be held on Battelle’s private book of accounts and will not be charged to Contract 1830 pending review.  If reviewed and approved by the PNNL/PNWD project manager, the ILA will be amended and the authorized amount increased to accept the cost.  If rejected by PNNL/PNWD, the amount over the authorized will be reversed by the performing component. 

For 1830 ILA’s

· For 1830 ILA’s with a cumulative value >$100K, copies of the technical evaluation and the cost-price analysis are required.

· The ILA Administrator will forward copies to the performing component for acceptance before assigning the authorization number for ILA’s >$100K.

2f.	Scope description (if appropriate, show by task; attach additional pages if necessary or attach technical proposal):








													





													





													





													





														





Note:  All work performed by BCO staff must be conducted in accordance with the applicable PNWD – Battelle Standards Based Management System (SBMS) requirements and project specific ES&H and quality requirements.





2a.	Work Performed by Another Battelle Component (complete boxes 2a – 2h)





Current Date: 			     This is a  New ILA: 		  or an Existing ILA: 		





Purchase Order Number (assigned by ILA Coordinator for new authorizations): 				





	Short Title (60 char): 										





	ILA Start Date: 				       ILA Completion Date: 			





	ILA Type (check one):  	   1830 Project ILA       	 1831 Project ILA       	  IR&D/CTI*


			       	    LDRD*     	     PDM*              B&P  	           Other (overhead)	


	


Sector Code:   		  (see � HYPERLINK "http://strategicplanning.pnl.gov/customer_model.stm" ��http://strategicplanning.pnl.gov/customer_model.stm�)


Product Line:  		   (see � HYPERLINK "http://r5.pnl.gov/sp/sponline.nsf/product+lines?openview" ��� HYPERLINK "http://strategicplanning.pnl.gov/customer_model.stm" ��http://strategicplanning.pnl.gov/customer_model.stm��)





	Cumulative Authorized Funds:  	Cost  **		Fee  		Total 





				Original:						


	     


		      	         Amendment:  						


                 


		                  	   Total:   						             


	


 *  Additional overheads or requirements may apply to this type of work.  Contact  your business manager (signature required).


    	**This will be the authorized amount reflected in the financial system.


	


.





	








2g.	Major deliverables and schedule (if appropriate, show by task; attach additional pages if necessary):








													





													





													





													





													





Overhead funded work Performed by PNWD for Another Battelle Component (complete box 1 only)





Only for work funded internally by another component’s overhead.  Do not use this form for external (project funded) work funded by an outside client.  Such work should follow the normal non-1830 contracting process and must be coordinated through Business Support Services.





Type of Work (check one):  Administrative Overhead:             B&P:          IR&D*:           Core Tech Invest (CTI)*:  	       





Short Title (60 char):  								                           


    


Component Reference Number: 							





Start Date:  		   Completion Date: 		    Total Authorized Amount: 			





PNWD Contact: 						 Component Contact :  					


		  Name                          Phone			    		   Name                               Phone





							


      Business Manager (IR&D, CTI)		          Date





*Business office signature required (additional overheads or requirements may apply)





2b.  	Funding Component:        PNNL/PNWD





Technical Contact:										


			  	     Name                                    Payroll No.                       Phone 





Administrative Contact:   									


		    	    Name                                    Payroll No.                       Phone 


     


Business Office Contact: 									        


		     	    	   Name                                     Payroll No.                       Phone








2d.	Contract Type (Do not complete for Overhead, IR&D/CTI, LDRD, PDM, or B&P ILA’s)





1830:


 	   Cost plus share of funding component’s existing fee (presently 3% of cost).





Special Provisions:  The terms contained in Section I of BMI’s Prime Contract DE-AC06-76RL01830 for the operation of the Pacific Northwest National Laboratory  apply to the BMI component performing under this ILA.  The Section I terms can be accessed at the following web site address: 





� HYPERLINK "http://www.hanford.gov/doe/contracts/de-ac06-76rl01830/conformed/toc.html" ��http://www.hanford.gov/doe/contracts/de-ac06-76rl01830/conformed/toc.html�





1831:


	    Cost reimbursement plus fee rate which is equal to the funding component’s (Cost plus % of cost)


	    Other (firm fixed price, T&M, cost plus fixed fee, etc.).  Describe arrangement (see attached instructions). 





Special Provisions:  All terms of PNWD contract with the client apply to the BMI component performing under this ILA, including any fee adjustments.  Copies of the applicable terms are available upon request


	     												


	  





2c.  	Performing Component: 						





Technical Contact:   									


			  	     Name                                    Payroll No.                       Phone 





Administrative Contact:   									


		    	    Name                                    Payroll No.                       Phone 


     


Business Office Contact: 									        


		     	    	   Name                                     Payroll No.                       Phone


	


	Reference Number:  									
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