WORK ACTIVITIES REVIEW FORM

for the Introduction of New Work Activities into a Building

Summary:  This form is used to conduct and document a hazards assessment and the associated hazards mitigation strategies for the introduction of  new work or project activities into a building.  The questions that follow have been extracted from the Laboratory’s SBMS Prep and Risk Approval Form, which is used to cover all project work conducted by the Laboratory.  Completion of this review is intended to provide assurances that “…the work/project activities fall WITHIN the current operational boundaries established in the Facility Use Agreement for the work location,” and to assure the appropriate and applicable support mechanisms are in place to contribute to the work activity or project success.

What Building is covered by this review? _______________________________

· In which specific work locations will the new or modified work/project activities be performed?  Provide the specific work location(s), including lab/room numbers, below:

What is/are the title(s) of the work/project activities covered under this review?

For each work/project activity, provide a narrative statement that indicates the nature and extent of hazards presented by this work/project.

Who is/are the direct work/project manager(s)? ________________________________

What is the direct work/project manager organization code(s): _____________________________

· Will the work/project activities involve materials, processes, data or topics of high public awareness that have the potential to harm Battelle's image or result in activist group activities directed against the project, staff , the building, or Battelle?

___ YES
___ NO

Examples include research involving:

· animals,

· human health effects of certain products or processes,

· data used in litigation,

· weapons development or enhancement

If yes, explain and indicate the project strategy to minimize the impact from such activist activity:

· Will the work/project activities require that individuals (Battelle staff, subcontractors, or consultants) generate, access, process, receive or store any classified data, information, or material in the building in which the work is conducted?

___ YES
___ NO    

If Yes, check all that apply:

___  Classified material (information and/or hardware) will be present

___  A subcontractor or consultant will generate, access, receive or store classified data or material.

List the mitigation strategy for the items checked:

___  The work locations to be used already have the required security protection and/or access controls  in place.

___  The work locations to be used will need upgrades to security protection and/or access controls (now or in the future).

· Will the work/project activities require specific or general safeguards and security controls within the building or incur risk because of safeguards and security considerations?  (reference listing that follows)

___ YES
___ NO

If Yes, check all that apply:

___  The work/project activities will generate or use Unclassified Controlled Nuclear Information

___  The client or other third party interest will need access to a Battelle or DOE site (e.g., this building).

___  The work/project activities will generate programs, data, materials, or facilities that have the potential to

        become sensitive

___  The work/project activities will involve export-controlled technology

___  The work/project activities will involve controlled substances.

___  The work/project activities will involve work for a foreign client or in a foreign country.

___  The work/project activities will involve nuclear materials of concern to Safeguards.

List the mitigation strategy for this item:

· Will the work/project activities include any of the following client-furnished materials brought into the building?  (reference listing below)

___ YES
___ NO

If Yes, check all that apply:

___  hazardous materials

___  items of great intrinsic value

___  novel devices

___  equipment

List the mitigation strategy for this item:

· Will the work/project activities involve the use of animals in the building?

___ YES
___ NO

List below the minimum facility requirements necessary to support the use of animals:

· Will the work/project activities involve the use or storage of chemicals or other materials of concern from the listing below?

___ YES
___ NO

If Yes, check all that apply:

	___  asbestos

___  carcinogens

___  corrosives

___  explosives

___  flammable liquids and solids

___  herbicides, pesticides

___  oils

___  PCBs
	___  peroxide formers

___  pyrophorics

___  poisons, toxics

___  regulated metals (lead bricks, beryllium, zirconium stock, magnesium, etc.)

___  reproductive toxins (mutagens, teratogens)

___  surety agents

___  other (please specify in the comment field for this question).




List the hazards mitigation strategy for the material(s) identified above:

· Will the work/project activities involve the use of biological agents in the building from the listing below?

___ YES
___ NO

If Yes, check all that apply:

___  pathogens

___  recombinant DNA

___  environmentally-sensitive microbes.

___  human blood, human blood components, or products made from human blood.

List the hazard mitigation strategy for the material(s) identified above:

· Will the work/project activities require the storage and/or use of materials in the building that will impact the facility fire loading, potentially cause a fire, or increase the severity of a fire?  (reference the listing that follows)

___ YES
___ NO

If Yes, check all that apply:

___  open flames, welding, or other spark-producing activities

___  flammable or combustible liquids.

___  flammable gases.

___  explosive materials.

___  other, such as:

· materials that are highly reactive (e.g., organic peroxides or inorganic peroxides, concentrated nitric acid or potassium permanganate), pyrophoric, or otherwise spontaneously combustible.

· storage of significant quantities of chemicals or combustible materials.

· furnaces, stills, heating systems, or appliances.

· activites that have the potential to cause electrical fires.

· flammable solids.

List the hazards mitigation strategy for the item(s) identified above:

· Will the work/project activities involve the use or storage of radioactive materials, the use of radiation-generating devices, or exposure to ionizing radiation? For additional information regarding the Price-Anderson Amendments Act, see the Price-Anderson Amendments Act subject area.

___ YES
___ NO

If yes, check all that apply:

___  non-fissionable radioactive materials

___  fissionable radionuclides.

___  ionizing radiation-generating devices (RGDs) such as x-ray sources, accelerators, or sealed radioactive

        sources

___  exposure while visiting a client's nuclear reactor or radiological facility?

___  other (please specify in the comments to this question)

List the hazards mitigation strategy for the material(s) identified above:

· Are there environmental issues such as those listed below associated with the work/project activities to be conducted within this building?

___ YES
___ NO

If Yes, check all that apply:

___  The work/project activities if conducted outside,  involve the potential for disturbing wildlife (including nests

        of birds) or damaging or destroying plants other than commercial landscape material.

___  The work/project activities may need to release hazardous, toxic, or radioactive materials as a liquid effluent

        or air emission, discharge liquids to the ground, or affect storm water runoff.

___  The work/project activities may require managing hazardous, radioactive, or mixed waste (including

        equipment), including activities such as usage, generation, handling, storage, disposal, or treatment.

___  The work/project activities will create a new or unique waste stream for which there is currently no disposal

        pathway available.

___  The work/project activities will transport or ship regulated substances to/from the building, including:

· transport of hazardous materials onto or off of the Hanford site, or between buildings,

· shipment of hazardous, radioactive, or mixed waste onto or off of the Hanford site

___  other (please specify in the comments to this question)

List the hazard mitigation strategy for the item(s) identified:

· Will the work/project activities involve the use of or exposure to non-ionizing radiation within the building?  (reference listing that follows for source types of interest)

___ YES
___ NO

If YES, check all that apply:

___ Class II, IIIa, or IIIb (visible < 15mW) lasers

___  Class IIIb (non-visible > 15mW) or IV lasers

___  static magnetic fields > 5 G at locations accessile to personnel or static magnetic fields > 600 G at any

        location

___  dynamic magnetic fields > 1 G  at 60 Hz or dynamic electric fields > 1kV/m at 60 Hz

___  radio frequency (RF) or microwave sources exceeding 10 mW radiated output

___  infrared sources > 10 W

___  ultraviolet sources > 1 W

___  extremely low frequency (ELF) radio sources

List the hazards mitigation strategy for the item(s) identified:

· Will the work/project activities involve the use of pressurized or vacuum systems, such as those listed below?

___ YES
___ NO

If yes, check all that apply: 

___  compressed gases (e.g., lecture bottles, cylinders, or gas lines)

___  boilers

___  pressurized vessels or systems with components larger than 15 cm in diameter at > 100 kPa (15 psi) or less

        than 15 cm in diameter with a stored energy greater than 1000 J (i.e., pV > 10 l-atm)

___  vacuum chambers or systems with > 1000 J stored energy (i.e., pV > 10 l-atm, e.g., an evacuated 10 l

        container)

___  autoclaves

___  evacuated system constructed of glass or similar material

___  piped utilities (steam, natural gas, propane)

List the hazard mitigation strategy for the item(s) identified:

· Will the work/project activities involve activities or work locations that pose an elevated risk of physical injury, such as those listed below?

___ YES
___ NO

If Yes, check all that apply:

___  work in confined spaces

___  use of cryogens (e.g., liquid nitrogen)

___  staff exposure to fall hazards (e.g., ladders, elevated platforms, towers)

___  work with exposed surfaces at temperatures > 50C or < 0C

___  work in atmospheres where the potential exists for  the oxygen content to be less than or greater than 23.5% 

        or less than 19.5% by volume

___  use of material-handling equipment (e.g., cranes, hoists, forklifts)

___  use of mechanical power transmission apparatus (e.g., belts, chains, gears, rollers, rotating shafts)

___  use of powered equipment (e.g., woodworking or metal-working machinery, shears, punches, presses)

___  use of stationary or remotely operated equipment, robots, or robot systems

___  use of large batteries (DC electrical concerns)

___  work that involves extraordinary electrical hazards, such as exposed conductors or unshielded energized 

        apparatus at electrical potentials > 50V

___  work that involves static electric fields

___  work that involves extreme environmental temperatures

___  work that involves noise levels greater than 85 dBA?

___  use of explosives or live ordnance

___  use of firearms

___  use of tranquilizer dart guns

___  other (please specify in the comments to this question)

List the hazard mitigation strategy for the item(s) identified:

· Will the work/project activities involve other special occupational hazards?  (see following list)

___ YES
___ NO

If yes, check all that apply:

___  response to spills or releases of hazardous substances/materials.

___  other (please specify in the comments to this question)

List the mitigation strategy for the hazards identified:

Facility Use Agreement Specific Information:

A.
Identify the specific utility requirements necessary to meet minimum work/project activity needs:






Required: Y/N?


Qty above Core

Above Core Normal power:







                         
Backup/standby power:









Special HVAC:










Process water:










RO/DI water:










Manifold gas supply:









High pressure air:










Lab vacuum:










Special floor load requirements:








B.
Identify the specific items of R&D/occupant-owned equipment that will be connected to the building utility systems (e.g., beyond a connection by user-deployed plug).

C.
Identify those items of occupant-owned equipment that are considered "essential", meaning that they meet one or more of the following criteria:

· designated in program commitments as vital to the sponsor/DOE mission

· required for safety or security reasons

· Perform an operation which could be performed by substitute methods but where the substitute methods would result in unacceptable delay, or would involve significant additional expenditures for personnel, facilities, or equipment

· Have a monetary value of $1,000,000 or more.
List any equipment meeting these criteria, below:
REVIEW CERTIFICATION:

I have considered the following in completing this review:

· The hazards and risks that could impact safety, building function and operation have been identified and can be controlled.


· The necessary and appropriate hazards mitigation strategies have been identified and will be implemented.

· The work activities fit within the Laboratory's business strategies.

· The applicable environmental regulatory and waste disposal requirements will be compiled with.

Review Completed and Certified by:

Role:____________________________

Name _________________________________________________________

Signature/Date

Review Approved by:

Role: R&D Operations Manager 


Name _________________________________________________________

Signature/Date

Review Concurred by:

Role: Building Manager
Name _________________________________________________________

Signature/Date
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