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An Intergovernmental Personnel Act (IPA) Assignment Agreement has been approved by Battelle and the _________ (AGENCY) that will allow you to work for AGENCY in the capacity of (JOB TITLE) for the period ________ __, 20__ to ________ __, 20____.

During the assignment period, Battelle will invoice AGENCY for your salary and benefits on a monthly basis.  Battelle will continue to issue your paychecks and administer your benefit package.  You will be responsible for continuing contributions and performing administrative activities to maintain your desired level of benefits (medical, savings plan, etc.) according to Battelle policies and procedures.  Travel arrangements and payment of travel expenses related to this assignment will be the responsibility of AGENCY.

You will need to continue to record your work hours via ETR during the transfer period. 

Due to IRS regulations, assignees are subject to income tax withholding for travel/living expense reimbursements received during assignments extending beyond one year.  If it is known at the time of the assignment that the period will exceed one year, taxes will be withheld for the entire period of the assignment.  Otherwise, taxes will be withheld from the point that official action is taken to extend the assignment beyond one year.

The intent of your IPA assignment is to provide AGENCY with valuable expertise not currently available within the ranks of Government employees, while at the same time providing you with experience that should enhance your capabilities as a Battelle staff member upon your return to Battelle.  Although you will administratively remain a Battelle employee during the transfer period, it will be absolutely critical for you to act at all times in a manner consistent with legal and ethical obligations imposed upon AGENCY employees.  You will also need to remain conscious of Battelle’s status as a Government contractor during the performance of your AGENCY activities and the possibility of organizational conflict of interest and/or procurement integrity issues which may arise as a result of your AGENCY activities. 

Conflict of Interest: There are two principles underlying the concept of organizational conflict of interest: 

(1) preventing the existence of conflicting roles that might bias a contractor’s judgement; and 

(2) preventing unfair competitive advantage which results when a competing contractor possesses proprietary information of a competitor and/or Government source selection information not available to all competing contractors. 

“Proprietary Information” is that which is submitted to the Government by a contractor it a proposal as part of a solicitation process including specifically cost or pricing data, indirect costs and direct labor rates, proprietary information regarding processes, techniques, etc, and any other information marked with a restrictive legend.  

“Source Selection” or “Procurement Sensitive” information is that which is prepared for use by the Government to conduct a particular procurement.  Source Selection information includes the following, even if it is not marked as Source Selection information: bid prices before opening; proposed costs or prices submitted in response to requests other than sealed bids; source selection plans; technical evaluation plans; technical evaluation of proposals; cost or price evaluation of proposals; competitive range determinations; ranking of bids, proposals, or competitors; and reports or evaluations of source selection panels, boards or advisory councils.  

Procurement Integrity: The Procurement Integrity Act contains three basic prohibitions.

(1) Battelle is expressly prohibited from knowingly obtaining any contractor bid or proposal information or source selection information regarding an ongoing procurement. (See the discussion of “Proprietary Information” and “Source Selection” information above.) Government employees with access to such information cannot knowingly disclose any contractor bid or source selection information to any person other than those authorized to receive such information.

(2) Federal officials participating “personally and substantially” in a competitive Federal acquisition that exceeds $100,000.00 must report any employment-related discussions with an offer or bidder to his superior and to the agency ethics officer.  In addition, the Federal official must either reject the employment opportunity or disqualify him or herself from further participation in the procurement action in order to pursue those discussions.

(3) Federal Government employees involved in source selection or program management of a contract exceeding $10 million is barred for a period of one (1) year from working for the contractor holding the affected contract. Federal contracting officers, administrative contracting officers, and anyone who exercises the authority to decide/award/compromise transactions worth in excess of $10 million with a contractor, including rate negotiations and claims are similarly affected.

The foregoing restrictions may or may not apply to the duties you will perform while on assignment. However, you should be aware of these restrictions and realize that violations of the Procurement Integrity Act can result in serious consequences to you and Battelle.

UNDER NO CIRCUMSTANCES SHALL YOU DISCLOSE TO ANY BATTELLE STAFF MEMBER ANY PROPRIETARY OR SOURCE SELECTION INFORMATION OR ANY OTHER INFORMATION THAT INVOLVES PROCUREMENT SENSITIVE MATTERS THAT YOU BECOME PRIVY TO AS A RESULT OF YOUR IPA ASSIGNMENT, UNLESS THAT INFORMATION HAS BEEN MADE PUBLIC.

The burden for complying with all applicable U.S. Government ethical and legal requirements, including without limitation those discussed above, will reside with you during the assignment period. In the event you find yourself engaged in any type of activity (i.e., reviewing information, meetings, conversations) which may compromise your ethical and legal obligations to the U.S. Government, Battelle recommends that you immediately cease your involvement in the activity and obtain guidance from your AGENCY manager and/or Designated Agency Ethics Official.  You should also not hesitate to contact your Battelle management, legal office or Ethics Hotline, as appropriate, if you feel that the activities or requests of a Battelle staff member or the content of your IPA assignment may compromise your ethical and legal obligations.

Battelle wishes you well during your IPA assignment.
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