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	Proposed Radiological Control Self-Assessment Checklist #1

Summary of Requirements

	Assessment Performed By:
	Project:

	Building:
	Date:

	Requirement
	Complies?

	I.  Radiation Dose Limits and Administrative Control Levels (RCP-2.1.01 and 2.1.03)

	1. Does management periodically review the workers’ dose status report to control exposures?
	YES____ NO____ N/A____

	2. Does management have any declared pregnant female workers in their organization and is the declaration in writing?
	YES____ NO____ N/A____

	Comments:



	II. Fixed Contamination Areas (RCP-2.2.01)

	1. Are all fixed contamination areas appropriately marked?
	YES____ NO____ N/A____

	Comments:

	III.  Radiological Work, Planning (RCP-3.1.01)

	1. Is management, at all levels, involved in the planning, scheduling, and conduct of radiological work?
	YES____ NO____ N/A____

	2. Are managers, supervisors, and workers involved in the development of accurate, clear, written procedures for radiological work?
	YES____ NO____ N/A____

	3. Is there a management review of radiological activities that are infrequently conducted or represent first-time operations?
	YES____ NO____ N/A____

	Comments:



	IV. Use of Engineered Controls for Radiological Work (RCP-3.1.04)

	1. Is there a current “Tent/Greenhouse Containment Inspection/Certification Form” for tents or greenhouses?
	YES____ NO____ N/A____

	2. Do glovebags or tents/greenhouses have a current “Certification of Use and Removal of Portable Ventilation” form attached?
	YES____ NO____ N/A____

	3. Is the containment (tent/greenhouse or glovebag) posted to indicate the expected radiological conditions inside?
	YES____ NO____ N/A____

	4. Are polybottles installed as directed by the TWD and/or RWP for the work activity to be performed?
	YES____ NO____ N/A____

	5. Is the daily inspection of the radiological containment being performed and documented before use?
	YES____ NO____ N/A____

	6. Is any containment left in place and unused for more than a 12-month period?
	YES____ NO____ N/A____

	Comments:



	V. Radiological Access Control (RCP-3.3.01)

	1. Do all unescorted individuals inside a radiological buffer area or radiological area have appropriate and current radiological worker training?
	YES____ NO____ N/A____

	2. Do all personnel inside a radiologically controlled area or radioactive material area have GERT or orientation training, as appropriate?
	YES____ NO____ N/A____

	3. If an individual does not have training for unescorted access, is a qualified individual escorting the individual?
	YES____ NO____ N/A____

	4. Do all individuals in radiation areas have supplemental dosimetry?
	YES____ NO____ N/A____

	Comments:



	VI. High Radiation Area/Very High Radiation Areas (HRA/VHRA) (RCP-3.3.02)

	1. Is there any area with dose rates ≥100 mrem/h that does not have appropriate HRA/VHRA controls?
	YES____ NO____ N/A____

	2. Is there a centralized storage location for HRA/VHRA keys?
	YES____ NO____ N/A____

	3. Is each HRA/VHRA key assigned a number to designate its location?
	YES____ NO____ N/A____

	4. Is there an HRA/VHRA key custodian designated in writing?
	YES____ NO____ N/A____

	5. Is there an approved list of staff members that are authorized to sign out HRA/VHRA keys?
	YES____ NO____ N/A____

	6. Are any HRA/VHRA keys missing that are not properly checked out?
	YES____ NO____ N/A____

	7. Is the HRA/VHRA key log being properly maintained?
	YES____ NO____ N/A____

	8. Is the HRA/VHRA key storage area locked when keys are not being issued?
	YES____ NO____ N/A____

	9. Were any keys found in locks or any locks found unlocked?  
	YES____ NO____ N/A____

	10. Are there any access points to an HRA/VHRA that do not have adequate physical controls continuously guarded?  
	YES____ NO____ N/A____

	11. If guarding an HRA/VHRA, is the staff member Radiological Worker II-qualified?
	YES____ NO____ N/A____

	12. Is there documentation to show that the staff member guarding an HRA/VHRA has been briefed in the requirements for guarding?
	YES____ NO____ N/A____

	13. Are all physical controls for the HRA/VHRA in place?
	YES____ NO____ N/A____

	14. Are there any unsecured openings that will allow access into the HRA/VHRA (e.g., holes or openings in the wall)?
	YES____ NO____ N/A____

	15. Is the radiological posting for the HRA/VHRA legible and appropriate?
	YES____ NO____ N/A____

	16. Has an RCT performed the weekly inspections of all HRAs/VHRAs?
	YES____ NO____ N/A____

	17. Have HRA/VHRA inspections been properly documented on the High Radiation Area/Very High Radiation Area Inspection and Inventory Log?
	YES____ NO____ N/A____

	Comments:



	VII. Dosimetry and Entry Requirements (RCP-3.3.04 and 3.3.05)

	1. Are individuals wearing personnel dosimeters as prescribed (front of torso, between the neck and the waist)?  
	YES____ NO____ N/A____

	2. If personnel do not return dosimeters for processing as scheduled or upon request, is management restricting personnel from continuing radiological work until dosimeters are returned.
	YES____ NO____ N/A____

	Comments:



	VIII. Conducting Radiological work (RCP-3.4.01)

	1. Are workers wearing the protective clothing prescribed by the RWP?
	YES____ NO____ N/A____

	2. Are workers wearing dosimetry (including finger rings) as prescribed by the RWP?
	YES____ NO____ N/A____

	3. Is anyone smoking, drinking, chewing, or placing anything in their mouth (or is there evidence of) while inside an area with exit survey requirements?
	YES____ NO____ N/A____

	4. If inside the 325 Building (RPL), are all individuals wearing a PNAD as required by the posting?
	YES____ NO____ N/A____

	5. Are individuals following ALARA practices?
	YES____ NO____ N/A____

	6. Are individuals maintaining good housekeeping?
	YES____ NO____ N/A____

	7. Are items (hoses, cords, etc.) that cross radiological boundaries marked and secured?
	YES____ NO____ N/A____

	8. Is airflow going from areas of least contamination to higher levels of contamination?
	YES____ NO____ N/A____

	9. When doffing protective clothing, are personnel following the posted sequence?
	YES____ NO____ N/A____

	10. Are personnel performing whole body surveys when required?
	YES____ NO____ N/A____

	11. Are personnel performing hand and foot surveys when required?
	YES____ NO____ N/A____

	12. Does an RCT survey all personal items and supplemental dosimetry being removed from contamination, high contamination, and airborne radioactivity areas?
	YES____ NO____ N/A____

	13. Does management periodically monitor work areas to observe personnel at work and identify radiological deficiencies and concerns?  Perform frequent inspections and walk-throughs, including off-hours, to reinforce management expectations.  
	YES____ NO____ N/A____

	14. Does management stop work when supplemental dosimeter readings indicate total exposure substantially greater than planned?
	YES____ NO____ N/A____

	15. If work was stopped for supplemental dosimeter readings indicating total exposure greater than planned, was the Radiological Control Organization consulted prior to continuation of work.
	YES____ NO____ N/A____

	Comments:



	IX. Radiological Work in Fume Hoods and on Bench Tops (RCP-3.4.04)

	1. Is the fume hood sash at or below the air flow calibration mark?
	YES____ NO____ N/A____

	2. Does the “tell tail” or pressure differential gauge show an inward air flow for the fume hood?
	YES____ NO____ N/A____

	3. Does the calibration sticker on the fume hood show that the air flow has been calibrated within the past 3 months?
	YES____ NO____ N/A____

	4. Is work with dispersible or unsealed radioactive material performed at least 15 cm (6 in) from the front sill of the fume hood?
	YES____ NO____ N/A____

	5. Are cables, cords, and piping that lead into the fume hood or onto bench top contamination areas secured?
	YES____ NO____ N/A____

	6. Are workers keeping exposed skin out of fume hoods?
	YES____ NO____ N/A____

	7. Are workers surveying gloved hands before touching anything after removal from a fume hood?
	YES____ NO____ N/A____

	8. Are workers performing a thorough survey of gloved hands, arms, and the front of the lab coat when leaving the immediate vicinity of a bench top or fume hood contamination area?
	YES____ NO____ N/A____

	9. Are workers performing required surveys for nonresident material and equipment?
	YES____ NO____ N/A____

	10. Are workers performing required surveys for resident material and equipment?
	YES____ NO____ N/A____

	11. Are workers requesting RCTs to perform surveys for resident equipment that workers are not authorized to perform?
	YES____ NO____ N/A____

	12. Is waste being placed in see-through plastic bags or clear plastic bags with a magenta trefoil on both sides?
	YES____ NO____ N/A____

	13. Are workers wearing protective clothing (i.e., lab coats) for nonradiological work?
	YES____ NO____ N/A____

	Comments:



	X. Radiological Work in Gloveboxes (RCP-3.4.05)

	1. Is the differential pressure gauge showing a negative pressure between 0.3 and 1.5 inches of water?
	YES____ NO____ N/A____

	2. Is the differential pressure alarm set to at least 0.3 inches of negative pressure?  (If less than 0.3 inches, special emergency procedures are required.)
	YES____ NO____ N/A____

	3. Are the whole body and extremity dose rates posted on the glovebox?
	YES____ NO____ N/A____

	4. Do portable survey instruments have current calibrations?
	YES____ NO____ N/A____

	5. Are workers surveying their protective gloves when hands are withdrawn from the glovebox gloves?
	YES____ NO____ N/A____

	6. Are workers removing their protective clothing and performing a whole body survey before exiting the room?
	YES____ NO____ N/A____

	7. Is there an RCT present if a worker is removing material from a glovebox through an airlock?
	YES____ NO____ N/A____

	Comments:



	XI. Radiation Generating Devices (RGD) (RCP-3.6.02)

	1. Has management assigned a custodian for each RGD under his/her control?
	YES____ NO____ N/A____

	2. Does the RGD custodian have current radiological worker training?
	YES____ NO____ N/A____

	3. Is there a current TWD or RWP that covers operation of the RGD?
	YES____ NO____ N/A____

	4. Are appropriate operating, maintenance, and emergency procedures available?
	YES____ NO____ N/A____

	5. Do all RGD operators have documented RGD-specific training?
	YES____ NO____ N/A____

	6. Do all RGD operators have Radiological Worker I-, II-, or RGD Class III-training, as applicable?
	YES____ NO____ N/A____

	7. Have maintenance activities been logged in the Maintenance Logbook?
	YES____ NO____ N/A____

	8. Are any out-of-service RGDs posted with the appropriate Out of Service sign?
	YES____ NO____ N/A____

	9. Has there been an interlock and other safety features test performed in the last 6 months?
	YES____ NO____ N/A____

	10. If interlocks and other safety features have not been tested in the last 6 months, is the RGD posted with appropriate “Out of Service” signs?
	YES____ NO____ N/A____

	Comments:



	XII. Radioactive Material Identification, Storage, and Control (RCP-4.1.01)

	1. Is there any material that has, or is suspected to have, removable contamination that exceeds the levels provided in the Summary of Contamination Values [see the Control of Fixed Contamination (RCP-2.2.01) subject area)] that is not wrapped or packaged?
	YES____ NO____ N/A____

	2. Is radioactive material labeled per the Labeling Radioactive Material section of the Radioactive Material Identification, Storage, and Control (RCP-4.1.01) subject area?
	YES____ NO____ N/A____

	3. Do radioactive material labels have a yellow background with a magenta or black standard radiation symbol?
	YES____ NO____ N/A____

	4. Are radioactive material storage areas equipped with fire protection devices, such as smoke detectors, water sprinklers, and fire extinguishers?
	YES____ NO____ N/A____

	5. Are radioactive material storage areas adjacent to flammable or combustible material storage areas?
	YES____ NO____ N/A____

	6. Does the storage area have 1) three room air exchanges per hour, and 2) exhaust air through at least one testable high-efficiency particulate air (HEPA) filter?
	YES____ NO____ N/A____

	7. Is there a documented analysis that shows that any credible loss of containment of radioactive material will not exceed DOE release limits if the Radioactive Material Area storage area is not served by HEPA-filtered exhaust?
	YES____ NO____ N/A____

	8. Has management assigned a designated Radioactive Material Area custodian for the selected area?
	YES____ NO____ N/A____

	9. Are glass storage containers placed inside a secondary rubber, plastic, or metal container?
	YES____ NO____ N/A____

	10. Are the following radioactive solutions in a container that is vented through a high-efficiency particulate air filter:

· thermally unstable oxidizing solutions 

· those having an alpha activity of more than 5 Ci

· those that may generate hydrogen gas through radiolytic decomposition of the liquid?
	YES____ NO____ N/A____

	11. Has the radioactive material area custodian performed and documented an annual review of each assigned indoor Radioactive Material Area to determine which items should be retained for storage, decontaminated, or disposed?
	YES____ NO____ N/A____

	12. Is radioactive material in outdoor storage placed in packaging that will not degrade and result in subsequent release to the environment?
	YES____ NO____ N/A____

	13. Do outside radioactive material storage areas have a completed “Radioactive Material Area Custodian's Inventory Log for Outdoor Radioactive Material Areas?”
	YES____ NO____ N/A____

	14. As applicable, is the sum-of-the-fractions in the Fraction of Hazard Category 3 Threshold Values column less than 1 for outdoor storage?
	YES____ NO____ N/A____

	15. Has the custodian performed and documented monthly inspections of outdoor radioactive material storage to check the integrity of the storage containers and areas, and verified that the sum-of-the-fractions in the Fraction of Hazard Category 3 Threshold Values column on the Radioactive Material Area Custodian's Inventory Log for Outdoor Radioactive Material Area form is less than 1?
	YES____ NO____ N/A____

	16. Do casks and containers that can produce high radiation levels have the following controls:

· a Radiological Work Permit that allows handling and/or opening of the cask or container

· escorting, locking, or the use of mechanical devices that require a tool to allow access?
	YES____ NO____ N/A____

	17. Are keys that are associated with locked casks or containers stored in a separate physical location from the casks or containers?
	YES____ NO____ N/A____

	18. Are portable tools and equipment that cannot be released in accordance with the Releasing Material and Equipment from Radiological Control (RCP-4.2.08) subject area painted with a yellow stripe and a magenta stripe or alternately affixed with yellow and magenta radiological tape?
	YES____ NO____ N/A____

	19. Are portable tools and equipment that cannot be released in accordance with the Releasing Material and Equipment from Radiological Control (RCP-4.2.08) subject area stored in designated locations within posted Radioactive Material Areas?
	YES____ NO____ N/A____

	Comments:



	XIII. Sealed Sources (RCP-4.3.03)

	1. Are radioactive sealed source custodians designated in writing by management to maintain radioactive source controls?
	YES____ NO____ N/A____

	2. Are sealed sources being used by only qualified radiological workers?
	YES____ NO____ N/A____

	3. Are workers using ALARA practices when using sealed sources?
	YES____ NO____ N/A____

	4. Are there any unattended sealed sources outside of an approved, locked, and properly posted location?
	YES____ NO____ N/A____

	5. Are accountable sealed sources being leak tested and inventoried once every six months?
	YES____ NO____ N/A____

	6. Are exempted (non-accountable) sealed sources being inventoried once every six months and are these inventories being documented?

YES____ NO____ N/A____



	Comments:



	XIV. Washington State Licensed Radioactive Material (RCP-4.3.04)

	1. Has management assigned, in writing, a custodian for all licensed radioactive material?
	YES____ NO____ N/A____

	2. Have all licensed beta-gamma sealed sources larger than 100 µCi been leak tested in the last 6 months?
	YES____ NO____ N/A____

	3. Have all licensed alpha sealed sources larger than 10 µCi been leak tested in the last 3 months?
	YES____ NO____ N/A____

	4. Have all licensed sealed sources been inventoried every June and December?
	YES____ NO____ N/A____

	5. Do all individuals using licensed radioactive material have appropriate radiological worker training?
	YES____ NO____ N/A____

	6. Is licensed radioactive material locked in storage cabinets or rooms when not under the direct control of an authorized user?  (RCP-4.1.01)
	YES____ NO____ N/A____

	Comments:



	XV. Controlling Vacuum Cleaners Used in Radiological Areas (RCP-4.6.03)

	1. Is the radiological vacuum cleaner properly labeled in accordance with the Radioactive Material Identification, Storage, and Control (RCP-4.1.01) subject area?
	YES____ NO____ N/A____

	2. Is the vacuum cleaner configured using a locking device, security bands, or security seals to prevent unauthorized access to the inner surfaces (i.e., canister, filtration units, etc.)?
	YES____ NO____ N/A____

	3. Is the vacuum cleaner configured to prevent unauthorized use, such as by locking the power cord of the vacuum unit or locking the vacuum unit in a room or container?
	YES____ NO____ N/A____

	4. Is there an RWP in place to control the operation and cleaning of the vacuum cleaner?
	YES____ NO____ N/A____

	5. Has the HEPA filter been tested as required [before initial operation, after the HEPA-filter seal has been compromised, after use in a wet location (unless so designed), and annually]?
	YES____ NO____ N/A____

	6. When not in use, is the end of the vacuum cleaner hose covered to prevent the spread of contamination?
	YES____ NO____ N/A____

	Comments:



	XVI.  Training

	1. Has management identified and documented radiological control training requirements for each staff member? 
	YES____ NO____ N/A____

	2. Has line management verified that each staff member requiring unescorted access to Radiologically Controlled Areas and radiological areas has received the appropriate radiation training?
	YES____ NO____ N/A____

	3. Has management provided and documented appropriate job-specific radiological control training?
	YES____ NO____ N/A____

	Comments:



	XVII. Respiratory Protection

	1. Do individuals wearing respirators have a valid test fit?
	YES____ NO____ N/A____

	2. Is the Respirator Issue Log being properly completed?
	YES____ NO____ N/A____

	3. Are respirators being used and stored properly?
	YES____ NO____ N/A____

	4. Are respirator users properly removing the respiratory protection equipment when exiting the area at the conclusion of the work?
	YES____ NO____ N/A____

	5. Are respiratory protection equipment custodians maintaining positive control of respiratory protection equipment?
	YES____ NO____ N/A____

	Comments:



	XVIII. Other Requirements

	1. Is the area posted with the appropriate radiologically controlled area, radiological buffer area, radioactive material area, or radiological area posting?  (RCP-2.3.01, Radiological Posting)
	YES____ NO____ N/A____

	2. Do all radiological signs contain the standard radiation symbol (magenta or black) on a yellow background with all lettering in either magenta or black?  (RCP-2.3.01)
	YES____ NO____ N/A____

	3. Are radiological signs posted for maximum visibility without constituting a safety hazard?
	YES____ NO____ N/A____

	4. Are laboratory signs posted on the corridor walls on the same side of the entrance as the door latch and about five feet above the floor?  (RCP-2.3.01)
	YES____ NO____ N/A____

	5. Is the most recent Radiological Survey Report posted?  (RCP-2.3.01)
	YES____ NO____ N/A____

	6. Is survey-required tape posted on all normal egress points from Radiological Buffer Areas that have exit survey requirements?  (RCP-2.3.01)
	YES____ NO____ N/A____

	7. Are rope or chain barriers placed so that they are clearly visible from all directions and at various elevations and so that they do not impede emergency exits or evacuation routes?  (RCP-2.3.01)
	YES____ NO____ N/A____

	8. Are fume hoods radiologically posted with signs on each side where there is access to the interior of the fume hood?  (RCP-2.3.01)
	YES____ NO____ N/A____

	9. Does radiologically controlled area posting surround a Radiological Buffer Area, Radiological Material Area, Radiation Area, High Radiation Area, Very High Radiation Area, Hot Spot, Contamination Area, High Contamination Area, Airborne Radioactivity Area, or Soil Contamination Area?  (RCP-2.3.01)
	YES____ NO____ N/A____

	10. Are all areas adjacent to any exit from, or entrance to, Contamination Areas, High Contamination Areas, and Airborne Radioactivity Areas posted as a Radiological Buffer Area?  (RCP-2.3.01)
	YES____ NO____ N/A____

	11. Unless exempted, are areas where radioactive materials are used, handled, or stored posted as a Radioactive Material Area?  (RCP-2.3.01)
	YES____ NO____ N/A____

	12. Are areas with external radiation posted to alert personnel to the presence of external radiation (radiation area, high radiation area, etc.)?  (RCP-2.3.01)
	YES____ NO____ N/A____

	13. Are areas with removable, fixed, or airborne radioactive material appropriately posted to alert personnel of their presence (Contamination Areas, High Contamination Areas, Soil Contamination Areas, and Airborne Radioactivity Areas)?  (RCP-2.3.01)
	YES____ NO____ N/A____

	14. Are entrances to rooms that contain contaminated systems posted with signs that state there are contaminated or potentially contaminated systems in the room?  (RCP-2.3.01)
	YES____ NO____ N/A____

	15. Does the RWP contain all of the following items:

· RWP number

· Type (either general or job specific)

· End date

· Radiological conditions

· Limiting conditions

· Personal survey requirements

· Pre-job briefing requirements

· Each activity includes RCT coverage, external dosimetry, training, internal dosimetry, and protective clothing (including respirator, if needed) requirements.  (RCP-3.2.02, Radiological Work Permits)
	YES____ NO____ N/A____

	Comments:



	XIX.  Program Improvement

	1. Are supervisors and managers encouraging their staff members to identify radiological control deficiencies and concerns?  Is prompt action taken to address and eliminate identified concerns?
	YES____ NO____ N/A____

	2. Are the results of assessments incorporated into the process of improving radiological control?
	YES____ NO____ N/A____

	3. Is feedback on findings from assessments, root-cause analyses, and status of corrective action plan schedules routinely provided to management?
	YES____ NO____ N/A____

	4. Has a Radiological Awareness Reports system been established and supported by management?  Does the program encourage continuous evaluation and improvements, track resolution of concerns, provide feedback to employee concerns, and post results and trends?
	YES____ NO____ N/A____

	5. Does management evaluate lessons learned, provide prompt distribution, and incorporate the lessons into the training program and related operations?
	YES____ NO____ N/A____

	6. Is senior management requiring and approving radiological improvement goals?  Is management reviewing progress toward the goals at least quarterly?
	YES____ NO____ N/A____

	7. Does a performance indicator program exist for measuring and trending the effectiveness of the Radiological Control Program against predetermined goals (facility-specific)?
	YES____ NO____ N/A____

	8. Are selected performance indicators posted in the work area to promote worker awareness of their radiation exposure status?
	YES____ NO____ N/A____

	Comments:
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