PNNL EXCESSING GUIDE

CONTACTS
· Property Document Information


PNNL Property Management contact - Bill Collins 509-373-2381 or


PNNL Excess Materials and Redeployment Services -


Wanda McCollom 509-375-5941 or Rex Smyser 509-373-5859

· Reutilization and Disposal Excess / Surplus Property



PNNL contact - Wanda McCollom 509-375-5941,



Lori Horsley-Fricke 375-6586, or Erlan Leitz 509-373-5369



CONTACT YOUR PROPERTY REP
· Recycling Hotline

Environmental Services, Pollution Prevention Coordinator 509 -376-2483
· Lost Damaged or Destroyed Property


In case of suspected theft – contact PNNL 
Security  375-2400



CONTACT YOUR PROPERTY REP


Or Rex Smyser 509-373-5859



All other cases of losses - Rex Smyser 509-373-5859
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What Causes Excessing?

· Material no longer required

· Material no longer usable

· Change in work scope

· Consolidation of organizations

· Left over from projects/work packages

· Housekeeping

· Walkthroughs and inventories

EXCESS MATERIAL IS ONE OF OUR BEST RESOURCES!

Special Excessing Instructions
Excessing can be a complicated process.  If you need any assistance please reference the staff listed in the Contacts.
NOTE: Lost, damaged or destroyed equipment refer to the Contacts.
NOTE: Property of Others, both Battelle Private Clients and DOE Related Services Clients, can not be excessed.  Refer to the Contacts.
 
NOTE: Recycled Items, certain expedited processes are set up for recycled commodities.   Refer to PNNL RECYCLE PROGRAMS POINTS OF CONTACT.
NOTE:  Potential Hazards, items may be considered harmful when handled incorrectly.  For special instructions refer to the section on Items Requiring Special handling or Coordination. 

NOTE: All excess equipment and materials must be reviewed by PNNL's Excess Materials and Redeployment Services (EMRS) prior to entering the excess process.
Contaminated Property (Battelle Owned)
Any equipment requiring radiological release should be surveyed and the DOE form signed by the RCT prior to sending the DOE form in for approval.   

Battelle-owned (private) equipment which is contaminated with radioactive material and is destined for excess must be disposed of at an approved, licensed, private disposal site. Battelle-owned equipment may not be disposed of in a government (DOE-RL) disposal site. Contact the Hazardous Material Transportation Officer (HMTO) for information regarding packaging, transport and disposal of radioactively contaminated equipment. (See the Hazardous Materials, Packaging and Shipping subject area.) 

Contaminated Property (DOE Owned)
Any equipment requiring radiological release should be surveyed and the DOE form signed by the RCT prior to sending the DOE form in for approval.   
Computer Equipment
To make sure that no sensitive data or software from computer hard disk devices are sent to excess, the following procedure must be accomplished before Asset Management can approve the DOE.

All computers and ADP Equipment to be excessed must have all sensitive data and/or software information removed from memory/storage drives and certified as such in “Reason for Excessing” Block on the DOE.  Reference 41 CFR 109-43.307-53, MA-690 section 4.1 and the Property Management website.  EMRS is the only organization authorized by PNWD to perform computer disk wipes for excess.

Fixed Property DOE-Owned

When Government-owned fixed property is to be sold in the field and subsequently dismantled for removal onsite by the buyer:

Property Custodian
· Prepare a Declaration of Excess, notating: "Preliminary Clearance for Public Sale Subject to Re-monitoring at Time of Removal."

· Obtain the appropriate authorizing signature and release signature from Radiation Protection.

· Confirm that EMRS has approved the excess in place of property.

· Retain custodial care of the property until it is removed.

· Obtain final monitoring clearance at the time of dismantle, before removing the property from DOE-RL Facility.

· At the time of dismantle the property will be intact, as is, unless prior EMRS approval is obtained to revise the excess instructions. EMRS will resolve such revisions with the interested parties.

· Property that has been identified as excess in place will be reviewed for Nuclear Export control or High-Risk property prior to being approved for excessing in place. 

· Confirm, at EMRS request, the safe and proper removal of Government property in accordance with the sales contract. 

Excess Materials & Redeployment Services (EMRS) 

Work with the property custodian, as requested, on the safe and proper removal of the government property.
Export Controlled or Proliferation Sensitive Property (ECP)  

· Contact the Classification Office for applicability of the U.S. Commerce Control List, Trigger List, Dual-Use List and Munitions List or is considered to be High-Risk property. 
· The Classification Office provides guidance and direction for the disposal of applicable items.  Reference 41 CFR 109.43.307-50 and 52.  
For export control determination, contact Bernard E. (Bernie) Beldin at 372-6301.  Any transfer of excess property to a foreign entity, or a known re-transfer to a foreign entity, requires an export control review.

National Export Control website

Export Control subject area [image: image1.png]



Export Controlled Information (ECI) is generally not acceptable for disposal; however operating manuals, drawings etc. for ECP items may be included in the transfer or sale of the equipment when authorized in writing by the Classification Office.  All documentation, drawings, procedures, and operating manuals unique to PNNL or marked with PNNL’s identification should be reported to the Excess Specialist and the Information Release Office Immediately Darlene Varley 372-7477.
Unclassified Controlled Nuclear Information (UCNI) is not acceptable for disposal and if discovered in a shipment should be reported to the Excess Specialist and Una Carriera (PNNL OPSEC Manager) 372-6888 or Julie Mares 372-6407.
Nuclear Waste Funded Property

All Nuclear Waste Fund (NWF) equipment must be noted by writing "NUCLEAR WASTE FUND" in the block titled "Reason for Excessing" on the Declaration of Excess form. Nuclear Waste Fund items may not be combined with other 1830 equipment on a DOE form. Nuclear Waste Fund equipment needs prior approval before excessing. Contact EMRS prior to excessing NWF equipment.

Equipment Items That Are Deemed Unsafe or Dangerous

· General Guidelines

Many items targeted for disposal are beyond shelf life, unserviceable, broken, or missing key components that may impact the safe operation of the item.  If an item is known to be expired, unsafe or dangerous in it’s “as- received” condition, it should be cannibalized or rendered harmless prior to reutilization or public sale.  Items that cannot be salvaged should be destroyed.

· Medical Supplies must be examined for restrictions concerning resale, shelf life or potential hazards and destroyed if the item is determined to be inappropriate for transfer or sale.


· Compressed Gas Cylinders (Non-Hazardous Content) are acceptable for disposal providing that Industrial Hygiene has reviewed the product, the cylinder is free from defects with the valve and cap operable and in place and cylinder(s) is properly stored throughout the disposition process.

Reference 41 CFR 109-43.307-54.
Suspect / Counterfeit Items
When excessing any equipment item that is tagged with a Suspect/Counterfeit Items (S/CI) tag, notify Excess Materials and Redeployment Services and the S/CI Program Coordinator for additional direction.  To view an S/CI tag, see the S/CI Tag exhibit in the Suspect/Counterfeit Items and Misrepresented Products, Reporting and Handling subject area.

Items Requiring Special Handling

· Clothing or Equipment Marked With DEPARTMENT OF ENERGY or Government  Identification must have all patches, stenciling or other identification as Department of Energy property removed or be transferred or sold with written agreement from the recipient that they will remove the markings

· PNNL Unique Property not directly applicable to the categories detailed herein but which has no useful purpose in the off-site environment should be destroyed.
Transportation Instructions

After EMRS has approved the document, the next step is getting the equipment moved to the appropriate excess facility. 
EMRS will make the transportation arrangements for the originator. The originator will provide the following information along with the original signed DOE form:

· work package number 

· exact location of equipment 

· name of person to contact (should there be any questions) 

It is equally important that if the equipment being excessed needs special preparation (such as oil being drained from pumps, Freon being removed from refrigerators, etc.), the preparation be done prior to the transportation person being sent out. If preparation of equipment is not completed and the transportation driver cannot take the equipment, the organization excessing the equipment may incur a transportation charge.

Note: Visibly mark equipment so there is no confusion what equipment should be picked up by the transportation person. For instance, if there are 10 monitors listed on a DOE form, but there are 13 in a storage room, please carefully mark the ones that are to be picked up. The driver will not pick up more than is listed on the document and this would prevent the wrong ones from being taken.

Offsite Excess
Special instructions pertaining to the disposal of excess generated off-site, may be obtained through your property representative or EMRS.

Instructions for completing a Declaration of Excess (DOE) Form

The Declaration of Excess Form and a Continuation Page are available as a Word downloadable file.

Instructions for Downloading the Declaration of Excess (DOE) Form

1. Right click on the link above (do not open it) and save the form as a "Document Template" (*.dot) where your Word templates are kept (generally under C:/Documents & Settings/d+payno/Application Data/Microsoft/Templates/PNNL) and with a name that you will recognize (e.g., DOE Form or something similar). 

2. To open the form, go into Word 

· select File in the tool bar 

· select New. 

· select Templates. 

· select PNNL. 

· select the file name. 

Instructions for Completing the DOE Form

The individual signature in the “authorized by block” indicates this equipment has been reviewed for all hazards including Radiation, Beryllium, biohazards etc. and can be safely released to the public.

The following instructions are specific for Declaration of Excess (DOE) forms dated 07/02, or later. This is the only form that will be accepted by PNWD Property Management.

Documents are required to be typed. It is recommended that you coordinate your excessing with EMRS [image: image2.png]


 and your organizational property representative.

A separate DOE form must be typed for

· government-owned (1830), separate from Battelle-owned (1831)

· tracked equipment (numbered property tag), separate from non-tagged

· all ADP or equipment storing data
· capital equipment, separate from expense

· lab equipment (non-tagged), (separate from office equipment)

· non-tracked equipment (owner identification tag) 

· equipment in account “D2141” (Environmental Management/Legacy Waste) 

· equipment in account “92140”  (Environmental Management/Legacy Waste)

· equipment for disposal offsite 

· scrap (equipment whose only intrinsic value is for the metal or components) 

· burial (contaminated equipment) 

· cannibalization (document must be prepared and approved before cannibalization) 

· other. 

“Name of Contractor” block
Type PNNL for government-owned (1830) and Battelle for Battelle-owned (1831) equipment. Check box to indicate if equipment is CAPITAL or EXPENSE

 “Property Management Investigator” block
It is not necessary to fill out this block, but if you choose to do so, please type the name of the organization's assigned Property Representative or contact for equipment being excessed.

“Prop. Accounting” block
Leave Blank, PROPERTY USE ONLY.

“Page Number” block
Fill in page numbers, example: 1 of 2; or 2 of 2. Use continuation pages if you have more than one page of listed equipment.

“Date” block
Date of document preparation.

“Property Management Control No.” block
Property Representatives should call EMRS at 375-6586 or 375-5941 for a control number. 

“Item No.” block

Individual items or groups of similar items (e.g., refrigerators, monitors, duct work, etc.) should be listed as separate line items in numerical sequence.  
“Qty” block

Number of units

“Unit;” block  Each, lot, box, pallet, etc
“Description” block
Tagged items:*
Click in the Description field with your computer mouse and then click on the yellow DOE icon [image: image3.png]DOE



 on the tool bar. Type in the property tag number and click on the OK button. Description information will be filled in automatically from the property tracking system. 

DO NOT DELETE ANY OF THIS INFORMATION. It is required by Property Management to properly process the DOE.

Non-tagged items: Lab equipment must be listed out per item with manufacture, model, serial number, and any other identifying numbers or pertinent information.  Please note: all items smaller than a moving box need to be packed together into a box of like items.  Each box or item listed on the DOE must have a piece of tape listing the DOE number. 

All items being excessed must be clearly marked with masking tape that contains the last 5 digits of the DOE number.

All ADP or equipment storing data will need to go through a data wiping process. 

Note: Leave one blank line between line items.

“Conditions Codes” block 

	Disposal Condition Code
	Brief Definition
	Expanded Definition

	1
	New
	Property which is in new condition or unused condition and can be used immediately without modification or repairs.

	4
	Usable
	Property which shows some wear, but can be used without significant repair.

	7
	Repairable
	Property which is unusable in its current condition but can be economically repaired.

	X
	Salvage
	Property which has value in excess of its basic material content but repair or rehabilitation is impractical and/or uneconomical.

	S
	Scrap
	Property which has no value except for its basic material content.


Use sound business practices when deciding which disposal condition code you add to the document.

“Account to be Credited” block
Leave Blank, PROPERTY USE ONLY.

“Unit” block
Leave Blank, PROPERTY USE ONLY.

“Total” block
Leave Blank, PROPERTY USE ONLY.

“THE ABOVE LISTED PROPERTY” block-
Check appropriate box. Is the equipment being excessed Toxic/Hazardous to Humans, Animals or the Environs? Is the equipment being excessed subject to Nuclear Related Export Control?

For export control determination contact Bernard E. (Bernie) Beldin at 372-6301.

National Export Control website

Export Control subject area [image: image4.png]



 “Reason for Excessing” block
Provide reason for excessing. Example: No longer needed, broken, replaced with newer equipment, etc.

Equipment location

Work Package number

“HPT/RPT Clearance for Public Sale”, “Survey No.”, “Date”- block
Guidelines for deciding whether or not a survey is required are found in the Downgrading or Releasing Property from Radiological Control (RCP-4.2.06) subject area.

Required: EMRS Excess Yard will not accept any equipment unless a Radiological Control Technician (RCT) has signed in this block OR "Complies with PNL-MA-266" is typed in the Survey Number block.

If scrap metal is being processed, a Certification of Scrap Metal for Recycling form must be completed and attached to the DOE form when submitted.  The custodial manager should print and sign their name in the Radiological Clearance block, date the Date block, and write “See Attached” in the Survey No. block of the DOE form.

Note: If the equipment is not surveyed for radiological release and an RCT does not sign the Declaration of Excess form, the manager that signed the excess authorization is responsible to confirm that all criteria for radiological control is satisfied in accordance with the Releasing Material and Equipment Potentially Contaminated on the Surface from Radiological Control (RCP-4.2.08) subject area.

“Originator”, “Location”, and “Phone” block

Name / payroll number, location, and phone number of person preparing the DOE form (the originator).

“Organization Name and Code” block

Name and code of organization currently in custody of property to be excessed.

“Authorized By” block
Printed name and signature of custodial manager and date signed. If signature authority has been delegated, a copy of the Delegation of Authority letter needs to be on file in the EMRS office.

The manager (or the person delegated by his/her manager to have signature authority on file with EMRS) who signs in the “Authorized By” block on the Declaration of Excess form confirms that all equipment and property meets all release requirements for

· beryllium (see the Releasing Materials from Beryllium Areas of Concern section of the Beryllium subject area) 

· radiological (see the Downgrading or Releasing Property from Radiological Control (RCP-4.2.06) subject area) 

· non-radiological hazardous materials (see the Submitting Waste for Disposal section of the Managing Waste subject area). 

As well as all other hazards and/or biohazards etc., and can be safely released to the public.
“Property Management Approval”
Leave Blank, PROPERTY USE ONLY.

“Material Received and Verified By” and “Date Received” block

This is to be used by PNNL and FH excess yards only.

“Location of Burial” block

Provide burial location, identify burial box number, and attach supporting documentation. If burial is not applicable, write “N/A”.

Send the DOE form to EMRS at MSIN K4-35 to obtain accounting data and approval signature prior to sending to excess, burial or for cannibalization.

PRODUCTS CURRENTLY RECYCLED 

PNNL RECYCLE PROGRAMS POINTS OF CONTACT

For assistance/information contact the employees listed below, area code (509), or call the recycling hotline on 373-SAVE, 373-7283.   Items include but are not limited to: All batteries including lead acid, aerosols, non-PCB light ballasts, fluorescent lights.

BATTERIES:  All batteries are to be recycled through the Consolidation Center (see the Managing Recyclables section of the Managing Waste subject area).   Contact your Field Service Representative [image: image5.png]


. 

CARDBOARD:   Place in containers outside buildings.   Contact Pollution Prevention Coordinator 376-2483.

CELL PHONES:  Cell Phones are to be recycled through the Consolidation Center (see the Managing Recyclables section of the Managing Waste subject area).  Contact your Field Service Representative [image: image6.png]


.
CHEMICAL:
Methods of redeployment (see the Working with Chemicals subject area [image: image7.png]


):

1.)   Find on site users for surplus chemicals,

2.)   Conduct bulk chemical sales,

3.)   Conduct Small quantity sales,

4.)   Innovative redeployment versus disposal.   Contact: Pollution Prevention 


  Coordinator 376-2483

FLUORESCENT LIGHTS:  Contact the Building Manager [image: image8.png]


 for disposition/crushing of intact fluorescent bulbs.  Contact the Facility and Operations FSR (Field Service Representative [image: image9.png]


) for disposal of crushed fluorescent bulbs.

GLASS/TIN/PLASTIC:  Recycle in bins placed through out the laboratory (see the Managing Recyclables section of the Managing Waste subject area).   Contact: Pollution Prevention Coordinator 376-2483

MAILING ENVELOPES:  See the Managing Recyclables section of the Managing Waste subject area. Contact: Pollution Prevention Coordinator 376-2483
METAL - TO INCLUDE FERROUS AND NON-FERROUS STEEL, COPPER/BRASS, AND SCRAP FURNITURE AND APPLIANCES: Place in appropriate load luggers stationed at BRSW, EMSL, RTL & 350.  To have load luggers delivered on site, call Excess Materials & Redeployment Services 375-5941.   For further instructions refer to page 13.

OFFICE PRODUCTS: Office products including Paper (Office type and newsprint), Laser jet cartridges (place in original box and label “Printer Cartridge” K3-00) (see the Managing Recyclables section of the Managing Waste subject area and the Printer Cartridge Recylcing website).  Contact Pollution Prevention Coordinator at 376-2483.
OFFICE SUPPLY REUSE PROGRAM (see the Asset Management website):   Contact: Lori Horsley-Fricke at 375-6586.

PACKING PEANUTS: Send to Shipping & Receiving BRSW/1.   Contact Shipping Specialist 375-3659.

SCRAP LEAD:  Must be free of radioactive contamination.  Bricks or sheets are to be banded to a pallet and wrapped in plastic.  Contact Pollution Prevention Coordinator at 376-2483 and Manager Excess Materials & Redeployment Services Manager 375-5941.
SOFTWARE (discs, CDs, reel to reel tapes, video tapes, documentation, microfilm, 35mm slides, etc.)  Send obsolete and unwanted software (that is, the original diskettes and CDs and documentation) to Software Recycling (MSIN G1-10).   Contact Pollution Prevention Coordinator 376-2483. Also see the Procuring, Transporting, Transferring, and Excising Computing Resources section [image: image10.png]


 of the Unclassified Computer Security subject area.
RECYCLING SURPLUS HAZARDOUS MATERIAL AT PNNL
Guidelines

"Hazardous Material" is property that is deemed a hazardous material, chemical substance or mixture under the Hazardous Materials Transportation Act (HMTA), the Resource Conservation and Recovery Act (RCRA), or Toxic Substance Control Act (TSCA).

Many Hazardous Materials that are no longer required for programmatic use CAN be recycled much like any other property item, when the following conditions exist:

· The material is brand new, unused, in its original container or unaltered state with 
appropriate documentation.

· Appropriate documentation is at a minimum, a current Material Safety Data Sheet (MSDS), other appropriate documentation may include a copy of the original Purchase Order, Chemical and Physical test reports, and/or Manufacturers Test/Certification Data.

ADDITIONAL DOCUMENTATION AND INFORMATION REGARDING ANY HAZARDOUS MATERIAL WILL SIGNIFICANTLY INCREASE THE OPPORTUNITY FOR SUCCESS (SAFELY AND TIMELY), WHEN DISPOSING OF THE MATERIAL AS PRODUCT.

The following Hazardous Material items MAY be candidates for the Recycling program, pending the results of review/testing on a case-by-case basis:

· Used Hazardous Material upon approval, or brand new materials with an expired shelf life.

· New materials without documentation

· Limited quantities of Radioactive Source Material with widely accepted commercial applications.

ALL QUESTIONS CONCERNING THE ELIGIBILITY OF PRODUCTS OR ANY EXCEPTIONS AND DEVIATIONS TO THESE GUIDELINES SHOULD BE FORWARDED TO RECYCLE PROGRAMS MATERIAL CONTOL SPECIALIST, (PROBABLY You or P2 Coordinator – not FH),  PRIOR TO INITIATING ANY EXCESS ACTIVITY.  THE MATERIAL REMAINS IN THE SITE LOCATION UNTIL THE MATERIAL IS REDEPLOYED ON SITE, THROUGH THE SCREENING SYSTEM, OR SOLD AS A RECYCLE PRODUCT

Recycling Surplus Hazardous Materials

Procedure

Originator/Custodian Responsibilities

The Originator/Custodian will determine that the material is no longer required for the original intended purpose and there are no known alternative uses.  Eligible products can be listed on a DECLARATION OF EXCESS (DOE) form, A-6002-881.  Property Management (your organization property representative) will provide guidance on the preparation, processing, and approval of the DOE form.

Attach the MSDS for each product to the DOE form and also keep a copy of the MSDS with the product where practical.  Attach all other supporting documentation to the DOE form.  Your property specialist will process the DOE and submit a copy to recycle programs.  Keep a copy of the DOE form and MSDS for your records.

NOTE:  DO NOT SHIP MATERIALS TO BE RECYCLED UNTIL YOU HAVE RECEIVED THE ORIGINAL DECLARATION OF EXCESS BACK WITH APPROVAL TO SHIP FROM RECYCLE PROGRAMS AND/OR EXCESS MATERIALS & REDEPLOYMENT SERVICES.

Pollution Prevention Coordinator [image: image11.png]



· Can assist with identifying packaging and shipping requirements with the Originator's certified shipper in preparing the material for transport. 

· Inspect and certify packaging and shipping instructions have been correctly implemented and authorize the Recycle Program to proceed with the shipment of the material. 

It is the Originator/Custodian's responsibility to confirm that materials are properly surveyed, packaged, and that Hazardous Material Shipment Records (HMSR) and DOT transportation requirements are met where applicable.

NOTE: DEPENDING ON THE AVAILABILITY OF APPROPRIATE STORAGES SPACE AND THE TYPE AND QUANTITY OF MATERIAL, THE ORIGINATOR/CUSTODIAN MAY BE ASKED TO RETAIN THE MATERIAL.

EXCESS DESKTOP WORK INSTRUCTION

Items Requiring Special handling or Coordination

1. Asbestos:  

Reference SBMS Asbestos Awareness section of the Asbestos subject area.  If unsure material contains asbestos, the staff member should contact the Building Manager [image: image12.png]


 or Safety & Health (S&H) Representative [image: image13.png]


.   

Friable asbestos must not be transferred, donated or sold.  

Non-friable asbestos may be excessed 
Warning labels must be affixed to all products containing asbestos including raw materials, mixtures, scrap, waste, debris, and other products  (41 CFR Ch. 101-42.1102-1), this includes waste containers. Labels must be printed in large, bold letters on a contrasting background and must include the following information:


DANGER
CONTAINS ASBESTOS FIBERS
AVOID CREATING DUST
CANCER AND LUNG DISEASE HAZARD
AVOID BREATHING AIRBORNE ASBESTOS FIBERS


When asbestos fibers have been modified by a bonding agent, coating, binder, or other material, (which is basically saying non-friable asbestos) provided that the manufacturer can demonstrate that during any reasonably foreseeable use, handling, storage, disposal, processing, or transportation, no airborne concentrations of fibers of asbestos excess of the excursion limit will be released; or Asbestos is present in a product in concentrations less than 1.0 percent by weight, then a label with the above information is not required (29 CFR 1910. 1001, 1926.1101 and Chapter 296-62 WAC, Part I-1).


Safes (Remington Rand) containing asbestos must be sent to burial.  Non-friable asbestos fireproof safes may be excessed if still usable.  Prior to excessing asbestos contact your Field Service Representative [image: image14.png]


.

2. Beryllium


Any equipment that is known to be or could potentially be contaminated with Beryllium cannot be excessed. For further information see the Chronic Beryllium Disease Prevention Program Description and the Releasing Materials from Beryllium Areas of Concern section of the Beryllium subject area.  Questions should be addressed to the Beryllium [image: image15.png]


 point of contact.

3.       Biological Materials

Follow the process in the Accumulating and Disposing of Biological Materials section [image: image16.png]


 of the Biological Materials subject area.    Questions should be referred to Field Service Representatives [image: image17.png]


.
4. Car Batteries

Strict packaging requirements will be provided, and all shipments will be by appointment only.

All requests are to be made in advance to the appropriate FSR (Field Service Representative) [image: image18.png]


.
5. Chemicals: Hazardous Materials and Chemicals

Hazardous materials and chemicals must be new or unused, in the original containers, with Material Safety Data Sheets (MSDS) and any other documentation.  An advance copy of the Declaration of Excess, DOE document must be forwarded to Pollution Prevention Coordinator J2-25, 376-2483.  The Environmental Management (EM) Department will coordinate transition/logistics overview and authorize shipment.  

Do not ship without specific authorization from Pollution Prevention Coordinator [image: image19.png]


 or material will be returned.

Other items must be disposed of as waste, reference the Submitting Waste for Disposal section of the Managing Waste subject area. Contact the Field Service Representatives. [image: image20.png]


.
6. Fire Extinguishers

Prior to excess extinguishers must be fully discharged.  If extinguisher is not re-chargeable a DOE form is prepared and sent to EMRS, noting that the extinguishers are fully discharged.

Prior to excessing fire extinguishers contact your Building Manager [image: image21.png]


.


7. Freon: Equipment Containing Freon

Operability must be verified and stated on the excess document.  If an item is still operable, the Freon need not be removed.  However, a statement must be included on the DOE document (Freon not removed).  If the item is not operable, the customer must have the Freon removed.   A note must be included on the DOE document and on the unit (Freon removed.

Please complete a service request or contact Frank Felix, 373-1402 to coordinate removal of all Freon.

8. Lead

All requests are to be made in advance through EMRS.  Strict packaging requirements will be provided and all shipments will be by appointment only.  All lead must be radiologically released from radiological control.  Lead located in radiological areas (i.e., radiation area, high radiation area, very high radiation area, contamination area, high contamination area, or airborne radioactivity area) since July 13, 2000 cannot be released for recycle per the DOE scrap metal moratorium.

Do not ship without specific authorization from Pollution Prevention Coordinator 376-2483 and Excess Materials & Redeployment Services 375-5941 or material will be returned.

9. Lubricants: Equipment with Lubricants

Lubricants can remain in machinery if they are contained to prevent leakage and are essential to the operability of the unit.  All other lubricants must be removed.
For removal of lubricants file a service request.   For questions on filing a service request contact you Building Manager [image: image22.png]


.   For disposal of lubricants contact your Field Service Representative [image: image23.png]


.

10. Mercury

Mercoid switch vials or thermometers are acceptable if brand new and in the original factory sealed containers and packaged to prevent rupture.  Must state on the DOE that the item is new and contains Mercury.

Prior to excessing materials with mercury contact Excess Materials & Redeployment Services 375-5941 or material will be returned.

11. Nuclear Materials:  

Advanced approval from the Department of Energy is necessary for sale of nuclear materials.  Prior to excessing contact Excess Materials & Redeployment Services 375-5941 or Erlan Leitz 373-5369.

12. Nuclear Related Materials

All materials, parts, components, equipment and the associated documentation that could make a significant contribution to the military potential of another country must be reviewed for export control.  Nuclear related technology includes the following categories:

Fissile materials enrichment


Nuclear materials processing

Nuclear related material


Fission reactor

Nuclear weapons



Internal confinement fusion

All questions concerning the applicability of surplus items to this criterion should be addressed through your organization property representative, or contact Export Control Coordinator [image: image24.png]


, 372-6301 for assistance.
13. Polychlorinated Biphenyls (PCBs): Items containing PCBs

Prior to excessing items that contain PCB’s (reference the Managing PCB Waste section of the PCBs, Managing subject area).  For questions contact Polychlorinated Biphenyls (PCBs) Point of Contact [image: image25.png]


, 376-1483 alternative 376-5631.
14. Radioactive Source Material
Certain commercial radioactive source material may be excessed, i.e., smoke detectors, probes, etc., if new in original package and exempt from licensed control (Notification to state).  Consult the Radiological Control Organization prior to preparing a DOE document.  Licensed source materials are subject to traceability and reporting through the Washington State Department of Health.  Prior to excessing source materials contact Radiological Control, Kathy Pryor, 376-2933.

15. Tanks/Vessels/Drums

If items are new and unused, a DSI or letter must accompany the document stating so.  If used, and the items are still useable, the statement “LAST CONTAINED (product name)” must be on the tank.  If a tank/vessel/drum last contained a hazardous product, it must be empty and accompanied with a triple rinse certificate.  This is documented on a DSI.  If an ASME vessel, it must be inspected by a third party inspector if the item may be reused for its original purpose.  If a tank is no longer suitable for its intended purpose, the ASME number will be defaced so it will no longer be considered ASME certified.  Sometimes a third party company will do the triple rinse.  They will give the customer a certification, which should be included with the DOE.


PNNL contact is Pollution Prevention [image: image26.png]


, 373-2483.    Most relevant SBMS policy is


16. Transformers/X-Ray machines, or any item that uses oil for cooling

Less than 50 ppm PCBs, (parts per million) is exempt.  A statement must accompany document that sampling, cleaning, etc., was performed.   Contact Manager Excess Materials & Redeployment Services Manager 375-5941.

SCRAP METAL PROGRAM

The scrap metal contract, administered by EMRS requires the following level of separation for the maximum return on investment and to meet environmental regulations.  Scrap metal is divided into the five categories listed below.

FERROUS
Cast iron, carbon steel, railroad rails, wire rope, turnings, borings, salvage drums/gas cylinders (Magnetic Metals)
NON-FERROUS
Aluminum, stainless steel, zinc, sheathed cable, insulated wire (Copper and aluminum) (Non-Magnetic Metals)
BRASS/COPPER

Clean copper and brass shapes, parts and components.

LEAD*


Clean lead shapes (sheet, plate, brick)

SCRAP FURNITURE
Metal office furniture that cannot be re-used or repaired

AND APPLIANCES
Cloth seat cushions and woods or Formica tabletops must be removed.

Refrigerators, ranges, freezers, water coolers and ice machines-non-working units only

· All Freon and oils must be removed

· Compressors must be removed and cut in half or inspection holes cut in both ends.

*Note:
Salvage drums, gas cylinders, and lead may be scrapped only with special authorization and guidance from EMRS.

Note:  All metals must be released from radiological control.  Metals located in radiological areas (i.e., radiation area, high radiation area, very high radiation area, contamination area, high contamination area, or airborne radioactivity area) since July 13, 2000 cannot be released for recycle per the DOE scrap metal moratorium.
The following scrap metals are subject to export controls and must not be placed in scrap metal load luggers, trucks or trailers.  Special authorization and guidelines are required.

NEED TO INCLUDE REQUIREMENTS OF DOE SCRAP METAL RECYCLE MORATORIUM
· Aluminum, high strength

· Beryllium

· Bismuth

· Calcium, high purity

· Crucibles made of material resistant to liquid actinide metals

· Hafnium

· Lithium, isotopically enriched in lithium 6

· Magnesium, high purity

· Nickel and nickel alloys (>20% nickel)

· Titanium

· Zirconium

All scrap metal transactions require a properly executed Declaration of Excess form (Word).
Proper administration of the scrap metal contract relies on obtaining accurate light and heavy weights of material shipped to the contractor.  EMRS must make ALL contact with the scrap metal contractor.

If you have questions concerning the program or require assistance, contact EMRS on 375-5941 or Lori Horsley-Fricke 375-6586.
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