	Plant and Equipment Transfer


	Property Management Control No:



	
	Date:

	Reason for Transfer:



	PET Prepared by:

	Property No.
	QTY
	Description

(manufacturer name, model number, serial number)
	New Org Code
	New Bldg/Room
	New User Name
	New User Payroll

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Org Code


	
	Releasing Manager


	
	Payroll No.


	Phone No.


	Date



	Org Code
	
	Receiving Manager
	
	Payroll No.
	Phone No.
	Date


Note: Both the releasing and receiving manager approvals are required for changes which move property from one organization to another.
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