Sole Source Justification (Sample)

I recommend that negotiations be conducted only with (name of contractor) for the goods or services described below.  

1. Description of goods or services required

· a brief nontechnical description and statement of the general application and particular significance or specialized character of the procurement

· a description of all associated goods or services to be procured, such as technical data, reports, and engineering services.

2. Procurement history, estimated future requirements, and any long-range procurement objectives 

· a brief statement of the technical and contractual evolution, from initiation to present status, of the goods or services being procured

· a brief statement as to whether the work is a continuation of previous effort performed by the contractor

· any planning information previously prepared and information about any proposed changes that represent a departure or modification of prior procurements, including the effect of changes on scheduled milestones

· a brief statement as to what actions have been taken to develop competition and to eliminate a noncompetitive situation in future procurements of the proposed goods or services. 

3. Estimated cost

· the estimated cost of the procurement, including assumptions made and data used to develop the estimate

· the estimated cost listed by fiscal year

· whether the proposed contractor has a substantial investment of some kind that would need to be duplicated by another source at Battelle or the client's expense.

4. Schedule requirements

· the basis for establishing delivery or schedule requirements

· an explanation of the urgency, if any, of the requirement, why the schedules are critical, and why only the proposed contractor can meet them. 

· what significant cost savings or other benefits could result if schedules could be relaxed and whether competition could be obtained as a result.

5. Impracticability/Unfeasibility of Competition Determination

· some typical factors, individually or in combination, that provide a basis for this determination. 

To the best of my knowledge and belief, and based upon the above information and analysis, it is established that competition is neither feasible nor practicable.

Name:                                           _______                    
Title:  ​​​___________________________________    
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