Preprocurement Organizational Conflict of Interest Fact Sheet�
�
�
�
�
The purpose of this fact sheet is to provide an early recognition of possible organizational conflicts of interest (OCIs) in relation to a planned procurement.�
�
�
�
�
Complete Sections A, B, and C below if the purchase will involve advisory and assistance services or other services which by their nature require special OCI consideration (explain circumstances in Section C).


Include this fact sheet with your completed purchase requisition.  �
�
�
�
�
Section A:  Procurement Description�
�
�
�
�
1.  Purchase Requisition No.:�
�
�
�
�
2.  Indicate the DOE or other government agency office to be served by the contractor:�
�
�
�
�
(a)�
�
(e)�
�
�
(b)�
�
(f)�
�
�
(c)�
�
(g)�
�
�
(d)�
�
(h)�
�
�
3.  Briefly describe procurement and uses of contractor services and work products:


�
�
�
�
�
4.  If this is follow-on work to another DOE or other government agency contract, provide the following:�
�
�
�
�
(a) Contract No.


�
(b) Completion Date�
�
(c) Contract Amount�
�
5.  Briefly describe the work:�
�
�
�
�
Section B:  Potential Organizational Conflict�
�
�
�
�
Factors used to determine whether the possibility of an OCI exists in the context of the planned procure�ment action are listed below.  Indicate “yes” if the factor is present to any degree or “no” if it is not present.  Use additional sheets if necessary.�
�
�
�
�
Does the work involve the preparation of specifications or a statement of work? 			( Yes 		( No�
�
Does the work involve systems engineering or technical direction? 				( Yes 		( No�
�
Does the work involve formulation of a detailed plan for specific approaches or methodologies to be used or incor�porated into future procurements or access to such specification, statements of work, or plans? 		( Yes 		( No�
�
If the answer to Questions 1, 2, or 3 is “Yes,” briefly state the relationship between Questions 1, 2, and 3 and any possible future procurements.  Indicate whether other contractors, DOE, other government agency personnel, or third parties are to assist the contractor in the development of the items above.


�
�
�
�
�
Will the contractor provide software? 								( Yes		( No�
�
If “Yes,” will the use of the software require acquisition of new ADPE? 				( Yes 		( No�
�
�
�
�
Will performance of the contract provide access to internal information concerning DOE or other government agency plans or programs, related opinions, clarifications, interpretations, and/or positions? 			( Yes 		( No�
�
�
�
�
If “Yes,” identify categories of information and the program elements involved:


�
�
�
�
�
Will performance of the contract provide access to confidential or proprietary information of others (particularly private institutions, corporations, or individuals) including technical, business, proposal, or financial information?


 												( Yes 		( No�
�
�
�
�
If “Yes,” identify categories of information:


�
�
�
�
�
Does the work involve technical evaluation or advisory and assistance services?   		( Yes 		( No�
�
�
�
�
If performance will provide access to internal DOE regulatory information, describe such information and its use for regulatory purposes:


�
�
�
�
�
Will the contractor's work product be used in connection with the formulation of DOE or other government agency policy plans or strategies? 	 									( Yes 		( No �
�
�
�
�
If “Yes,” describe the work products and the manner in which they will be used:


�
�
�
�
�
Will the contractor's performance include the review, analysis, or evaluation of the services or products of DOE or other government agency contractors? 								( Yes 		( No�
�
�
�
�
If “Yes,” briefly identify such services and products:


�
�
�
�
�
Section C:  Special Instructions �
�
Indicate below, or on a separate sheet, any special OCI-related instructions to Contracts or any information that you believe pertinent:


�
�
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