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	Pre-Trip Preparation Checklist

	Before operating the boat, make sure that the following supplies are on board:

· U.S. Coast Guard-approved personal floatation device for each person.   Make sure the devices are properly sized and in good condition.  For boats 16 feet in length or greater, a type IV throwable floatation device is also required.

· approved, fully charged fire extinguisher(s) with current inspection dates

· bell, whistle (as required), horn, or other sound-generating device

· visual distress-signaling devices (check expiration dates if flares are used)

· paddle, oar, or alternate propulsion device

· anchor and anchor line

· tool kit and spare parts

· any needed charts, tide table, current table, and navigation equipment

· non-slip soled shoes worn by passengers

· bucket

· knife

· boat hook

· first aid kit

	Before operating the boat,  make sure that

· the trailer and tow vehicle lights are operational
· fluid levels (e.g., fuel, oil, radiator) in the tow vehicle and boat are sufficient
· the boat plug is in good condition and in place
· there is extra oil for the outboard
· the tire pressure on the boat trailer and tow vehicle is adequate
· the bearings on the boat trailer (buddy bearings) are greased
· the certificate numbers on the boat are valid
· two-way communication devices are operational
· boat lights are operational
· ventilation equipment is operational, if present
· a back-fire flame arrestor(s) is present (except for outboards)
· boat battery(ies) is operational.
For longer outings to remote locations, other items such as food, water, and survival equipment should be added to the list.

	As boating operations begin, make sure that


· fuel tanks are full (know the fuel gas ratios for those that require mixing)
· the boat has no leaks, has been bailed out, and has the boat plug in place
· the fuel lines and tank have no leaks
· the weather and water conditions are suitable
· all gear and supplies are properly stowed and secure
· the propeller is in good condition, with the lower unit free of weeds and debris
· passengers are seated and briefed on emergency procedures, and personal floatation devices have been checked for fit
· the operator is alert and ready
· the Float Plan/Boat Manifest Form has been filed with a responsible individual on shore
· communication devices are in good working order
· bilge pump is working properly.


	Upon return:

· refill fuel tanks
· review equipment inventory to verify that everything used on the boat has been returned and is accounted for
· clean the boat and equipment
· remove the boat plug if the boat is stored outdoors
· stow equipment in the appropriate location
· check the tow vehicle and trailer for any equipment needs, repairs, or maintenance
· recharge battery(ies) if needed
· summarize any problems or anomalies and submit the summary to your line manager or responsible boat custodian; note these in a logbook
· provide suggestions for operational improvements, if any, to boat custodian
· notify your supervisor, boat custodian, and/or staff members of any pertinent boat-related information (problems, changing access routes, maintenance needs, trailer or tow vehicle information, etc.).
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