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SAMPLE PROJECT RECORD TYPES

A ADMINISTRATI ON
RIDS
   Records transfers
Project management plan*
Work breakdown structure*
Progress review and reports

B BUSINESS DEVELOPMENT
Proposals

C COMMUNICATI ON
Correspondence*
Publications, speeches, and clearance
   reviews

E ENVIR ONMENTAL

F FINANCE
Budgets
Cost accounts
Cost runs (annual plus final project
summary)
Property (if part of contract)
Equipment shipping or transfer
Travel

H FACILITIES AND OPERATI ONS
Construction documentation
   Design drawings*
   Change notices*
   As-built drawing*
   Inspection records*
   Test records*
   Nonconformance reports*
Facil ities permits*
Change documents*

I  INDUSTRIAL SAFETY
Fire protection
Industrial safety

L LEGAL AND CONTRACTS
Contract
Work order/small task orders
Statement of work*
Work packages
Subcontracts
Inventories disclosure/patents

N PROCUREMENT
Procurement  specifications*
Purchase orders (unpriced) including
   amendments)
Statement of work
Letter of instruction*

P PERSONNEL
Training (QA, Safety, etc.)*

Qualifications (resume)
Project organization (normally included
   in project management plan)

Q QUALI TY ASSURANCE
QA documentation*
QA plan*
QA audits/assessment*
Nonconformance reports
Surveil lance reports*
Corrective action records*

R RADIATI ON PROTECTION
Emergency plans
Environmental protection
Radiation work permits*
Hazardous waste shipping records*
Radiation surveys*
Source inventories*

T TECHNICAL
Deliverables*
Reports*
Independent technical review*
Peer review*
Laboratory record books*
   Laboratory record book listing*
Test planning*
   Inspection/test records*
Operation/test procedures*
    Test instruction*
    Collected data*

     Reduced data*
 Calibration records*
     Certifications*
     M&TE li st*

               Materials identification and control*
Engineering design*
   Drawings*
   Calculations*
   Experiment*
   Equipment*

                  System design*
Computer/software control*
   Documentation and listings*
   Runs to generate results &
      verification/validation
   Software requirements form*
   Independent technical reviews*
   Users manual*
    Design documentation*
Data*
   Calculations*
   Basic*
   Reduction Sheets*
   Hazardous waste inventory records*
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