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Decision Chart - What Lockout/Tagout Process Must Be Followed?

If th ese conditions apply . . .
Note: The Authorized Worker must obtain approval from the Controll ing
Organization before proceeding with work.

Then follow the
process in this section
. . .

Meets the eight
criteri a for
proceeding
with verbal
authorizati on
only

Written
instructions are
required. (See the
Wri tten
Instructions on
Lockout/Tagout
exhibit.)

Controlling
organization
chooses to place
their lock/tag

Logbook entry is
required. (See the
Preparing Contr olli ng
Organization Tags and
Enter ing Logbook
Inf ormation exhibit.)

.

Yes No No No Authorized Worker -
Verbal Authorizati on
Only

No Yes No No Authorized Worker -
Wri tten Instructions
Required

Yes No Yes Yes Contr olli ng
Organization and
Authorized Worker -
Verbal Authorizati on
Only

No Yes Yes Yes Contr olli ng
Organization and
Authorized Worker -
Wri tten Instructions
Required

Eight Criteria for Proceeding with Verbal Authorization Only

All of the following eight criteria must be met to perform a lockout/tagout without having specific written
instructions for the Authorized Worker to follow.  If the work activity does not meet all of these criteria, then
written instructions are required.

1. The machine or equipment has no potential for stored or residual energy or reaccumulation of stored energy
after shutdown which could endanger staff.

2. The machine or equipment has a single energy source that can be readily identified and isolated.
3. The isolation and locking out of that energy source will completely de-energize and deactivate the machine or

equipment.
4. The machine or equipment is isolated from that energy source and locked out during servicing or maintenance.
5. A single lockout device will achieve a locked out condition.
6. The lockout device is under the exclusive control of the Authorized Worker performing the servicing or

maintenance.
7. The servicing or maintenance does not create hazards for other staff.
8. The employer, in utilizing this exception, has had no accidents involving the unexpected activation or

reenergization of the machine or equipment during servicing or maintenance.


